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ISTINYE UNiVERSITESI DiS HEKIMLiGi FAKULTESI
EGITIM-OGRETIM VE SINAV YONERGESI

BIRINCI BOLUM
Amag, Kapsam, Yasal Dayanak ve Tamumlar

Amag

MADDE 1 — (1) isbu Yonerge nin amac, Istinye Universitesi Dis Hekimligi Fakiiltesi’nde egitim-
ogretim ve Olgme degerlendirme ile iligkili tim siire¢ ve faaliyetlerin planlanmasi, yritilmesi ve
degerlendirilmesinde uyulacak kurallar ile usul ve esaslar1 belirlemektir.

Dayanak

MADDE 2 — (1) Bu Yénerge, 2547 sayili Yasanin 44’iincii maddesi ile Istinye Universitesi On
Lisans ve Lisans Egitim-Ogretim ve Smav Yonetmeligi ve Mezuniyet Oncesi Dig Hekimligi Egitimi Ulusal
Cekirdek Egitim Programina (DUCEP) dayanilarak hazirlanmistir.

Kapsam

MADDE 3 — (1) Isbu Yénerge, Istinye Universitesi Dis Hekimligi Fakiiltesi 6grencilerine almakta
olduklari dis hekimligi egitimi boyunca uygulanacak egitim-6gretim ve dlgme degerlendirme ile ilgili tiim
siire¢ ve faaliyetlere iligkin kurallar ile dis hekimligi egitiminde yetkili kurullar gorev, yetki ve caligma
esaslarini kapsamaktadir.

Tanimlar

MADDE 4 — (1) Isbu Yénerge’de gecen;

a) AKTS: Avrupa Kredi Transfer Sistemi kredisini,

b) Anabilim Dali Baskani: Istinye Universitesi Dis Hekimligi Fakiiltesi biinyesinde bulunan
anabilim dali bagkanlarini,

) Anabilim Dali: istinye Universitesi Dis Hekimligi Fakiiltesi biinyesinde bulunan anabilim
dallarimi,

¢) Dekan: istinye Universitesi Dis Hekimligi Fakiiltesi Dekan1’n,

d) Dekanlik: Istinye Universitesi Dis Hekimligi Fakiiltesi Dekanligi’ni,

e) Dekan Yardimcisi/Yardimeilar:: Istinye Universitesi Dis Hekimligi Fakiiltesi egitim-
Ogretiminden ve diger akademik faaliyetlerinden sorumlu dekan yardimcisini/yardimeilarini,

f) Ders/e-Ders: Ders, 6gretim planinda yer alan ve haftalik bir program gergevesince dgretim
elemani/elemanlar1 tarafindan yiiriitillen egitim-6gretim ¢aligmasini, e-ders ise Ogretim igerigi ve
materyallerinin, internet/intranet ya da bir bilgisayar ag1 lizerinden sunuldugu, 6grencilerin ise, 6greticiler
ve diger 6grenciler ile birlikte bu ortama senkron (es-zamanli) ve/veya asenkron (es-zamanli olmaksizin)
katilim gostererek gerceklestirilen, zaman ve mekan bagimliligi olmayan elektronik dersleri,

g) Dis Hekimligi Programi: Istinye Universitesi Dis Hekimligi Fakiiltesi’nde yiiriitiilen Tiirkge
ve/veya Ingilizce Egitim-Ogretim Programi’ni,

&) Egitim Bagkoordinatorii: Egitim programlarinin yapilanmasi, hazirlanmasi ve yiritiilmesinden
sorumlu 6gretim tyesini,

h) Fakiilte Kurulu: Istinye Universitesi Dis Hekimligi Fakiiltesi Fakiilte Kurulu’nu

1) Fakiilte Ogrenci Temsilcisi: Ogrenci Simif Temsilcileri’nin her yil kendi aralarinda sectikleri ve
gerekli goriildiigiinde kurul toplantilarina davet edilen 6grenciyi,

i) Fakiilte: istinye Universitesi Dis Hekimligi Fakiiltesi’ni,

j) Miitevelli Heyeti: istinye Universitesi Miitevelli Heyeti’ni,

k) Klinik Uygulama Dersleri: Smf III, IV ve V’de anabilim dallarinca yiriitiilen, klinik dis
hekimligi uygulamalarindan olusan zorunlu dersleri,
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I) Ogrenci Sinif Temsilcisi: Ogrencilerin her yil kendi aralarindan sectikleri her siif icin siifi
temsil eden bir 6grenciyi,

m) Olgme ve Degerlendirme Kurulu: Dekan, Dekan Yardimcisi, Egitim Baskoordinatérii, sinif
koordinatorlerinden olugan, tiim egitim dénemlerinde objektif, gecerli ve glivenilir 6lgme-degerlendirme
yontemlerinin olusturulmasindan ve sinavlara iligkin faaliyetlerin yiiriitailmesinden sorumlu olan kurulu,

n) On Kosul Ders: Onceki yil/yariyillarda alinmasi ve basarilmasi sart olan ders veya ders
gruplarini,

0) Program Degerlendirme ve Gelistirme Kurulu: dekan, Egitim Baskoordinatori, sinif
koordinatdrleri ve fakiilte 6grenci temsilcisinden olusan, tiim egitim dénemlerinin programini, bir biitiin
olarak degerlendirerek, yapilandirilmasi, giincellenmesi ve gelistirilmesinden sorumlu kurulu,

6) Smnif Koordinatorii: Biitiin siniflarda egitim siireglerinin diizenlenmesinden, eksiksiz ve diizenli
yapilmasindan sorumlu dgretim uyelerini,

p) Universite: Istmye Universitesi’ni,

r) Yonerge: Istinye Universitesi Dis Hekimligi Fakiiltesi Egitim-Ogretim ve Sinav Yénergesi’ni,

s) Yonetim Kurulu: Istinye Universitesi Dis Hekimligi Fakiiltesi Yonetim Kurulu’nu,

ifade eder.

) ) IKINCI BOLUM ) )
Egitim-Ogretim Siiresi, Egitim-Ogretim Dili, Egitim-Ogretim Modeli ve Egitim-Ogretim Ucreti

Egitim-o6Zretim siiresi

MADDE 5 — (1) Dis Hekimligi Fakiiltesi’nde egitim-6gretim siiresi giiz ve bahar yartyillarindan
olusan, hazirlik sinifi hari¢ olmak iizere bes yildir. Her yariyil en az 14 haftadan olusur. Egitim-Ogretim
yilmin akademik takvimi Fakiilte Kurulu tarafindan belirlenerek Senato tarafindan onaylanir. Ogrencinin
mezun olmasi igin 2547 sayili Yiiksekdgretim Kanunu’nun 44’°{incii maddesinde tanimlanan ek siireler sakli
kalmak tizere, egitimini en fazla sekiz yilda tamamlamasi ve en az 300 AKTS kredi yiikliik ders almig ve
bagarmig olmasi gerekir.

Egitim-6gretim dili

MADDE 6 — (1) Fakiilte’nin egitim-6gretim dili Tiirkce Programda Tiirkce, Ingilizce Program’da
Ingilizce’dir. Egitim-6gretim dili ingilizce olan programa kabul edilen &grencilerden muafiyet kosulunu
karsilamayan ya da katildiklar1 Istinye Universitesi ingilizce Yeterlilik Smavi’nda basarili olamayanlarin
hazirlik programma katilmasi zorunludur. Istinye Universitesi’nde yiiriitiilen Ingilizce hazirlik simifi
programlarmin egitim, 6gretim, muafiyet kosullar1 ve smavlarina iliskin esaslar, Istinye Universitesi
Ingilizce Hazirlik Sinifi Ydnergesi ile diizenlenir.

(2) Fakiilte’nin Ingilizce Programi’na kayit yaptiran “uluslararasi ogrenci” statiisiindeki
ogrencilerin klinik egitim donemine (Smif IV’e) klinik uygulama ders kaydi yapmadan once,
Yiiksekdgretim Kurulu Baskanligi (YOK) tarafindan kabul edilmis Tiirkge egitim veren merkezlerden
alinan B2 seviyesinde bir Tiirkge yeterlilik belgesini Dekanliga ibraz etmeleri gerekir. Bu siire i¢erisinde
dil belgesini ibraz etmeyen/edemeyen ogrenciler klinik uygulama derslerine kayit yaptiramaz. Bu
ogrencilerin Tiirkge dil gelisimini desteklemek amaciyla Universite tarafindan iicretsiz secmeli dersler
acilabilir. Ancak, hasta ile temasin gerceklesecegi klinik uygulama derslerine baslamadan once B2
seviyesinde bir Tiirkce yeterliligini belgelemek 6grencinin sorumlulugundadir.

Egitim-68retim modeli

MADDE 7 — (1) Fakiilte Egitim-Ogretim modelinde dikey entegrasyon uygulanmaktadir, dis
hekimliginin klinik 6ncesi doneminde temel bilimler, klinik egitim doneminde ise klinik bilimler
agirliklidir. Program 6n kosul i¢eren dersler igermektedir ve n kosullu derslerin alinabilmesi igin 6n kosul
ders/derslerden basarili olunmas1 gerekir. Teorik dersler ve uygulamalar disinda paneller, probleme dayal



se | [STINYE

ISU UNIVERSITESI

T A N B U I

ISTINYE UNIiVERSITESI
SENATO TOPLANTISI

TOPLANTI TARIHI TOPLANTI SAAT OTURUM NO
27/04/2022 14.00 10

ogrenim (PDO) ¢alismalari, entegre oturumlar, Kiigiik grup egitimleri, akran egitimleri, olgu sunumlari ve
simiilasyon egitim yontemleri de program igerisinde yer alabilir.

(2) Fakiilte Egitimi Modeli Klinik Oncesi ve Klinik Egitim olmak iizere iki asamadan olusur;

a) Klinik Oncesi Egitim-Ogretim Dénemi: Smmf I, II ve II’{i kapsayan, agirlikli olarak temel tip
ve klinik dis hekimligi disiplinlerinin, viicut-organ sistemleri veya temalar cercevesinde teorik dersler ve
ogrencileri hekimlik uygulamalari ile beceri, tutum ve davranislar agisindan klinik egitim ve 6gretime
hazirlayan Mesleki ve Klinik dncesi Beceri Uygulamalari egitimini igerir.

b) Klinik Egitim-Ogretim Dénemi: Sinif IV ve V’i kapsayan (Sinif III ikinci yarryilinda kiigiik
klinik uygulamalar ve gozlem dahil), 6grencinin dis hekimliginin temel kavram ve ilkelerini klinik olgularin
cozlimlemesinde kullanma ve gordiigii hastalar1 degerlendirerek uygun tani ve tedavi yaklagimlarim
secebilme yetenegi kazandigi, klinik becerileri yeterli diizeyde uygulayabildigi ve tiim bunlarla birlikte
mesleki ve etik degerlere uygun tutum ve davranis sergileyebilme yetisini gelistirdigi klinik uygulama
programlarini igerir. Ogrencinin Simf IV'den ders alabilmesi icin klinik éncesi donemden almak zorunda
oldugu tiim dersleri (se¢meli dersler hari¢) almasi ve bagsarmasi zorunludur.

(3) Klinik Oncesi Egitim-Ogretim Dénemi ve Klinik Egitim-Ogretim Dénemlerini basari ile
tamamlayan mezunlara "Yiiksek Lisans Diplomas1" verilir.

Egitim-o6@retim iicreti

MADDE 8 — (1) Universite’de 6gretim, OSYM simavinda programa tam burslu olarak kabul edilen
ogrenciler disinda iicretlidir ve buna iligkin esaslar her akademik yilin baginda, Miitevelli Heyeti tarafindan
belirlenir. Burslarin verilmesi ve indirimlerin uygulanmasina dair usul ve esaslar ise Istinye Universitesi
Onlisans/Lisans Burs ve Indirim Yénergesi ile diizenlenir.

(2) Ogrencinin basarisiz oldugu dersleri tekrar aldigi yil/yariyillarda egitim-ogretim iicreti
alacaklar kredi (AKTS) oraninda belirlenir.

_ UCUNCU BOLUM
Dis Hekimligi Egitimi ile Ilgili Kurullar, Kisiler, Gorev ve Sorumluluklari

MADDE 9 — (1) Istinye Universitesi Dis Hekimligi Fakiiltesi’nde egitim-6gretim; 2547 sayili
Yiiksekogretim Kanunu tarafindan tamimlanmus, isbu Yo6nerge ile diizenlenen Kurullar ve Sorumlular
tarafindan planlanir ve yiiriitiiliir. Kurullar’da gorev alan kurul tiyeleri Dekanlik tarafindan gérevlendirilir
ve yerine atama yapilincaya kadar gorevlendirme devam eder. Egitim ile ilgili Kurullarin giindeminin
saptanmasi, toplantilarin organizasyonu ve toplant1 tutanaklarinin kayit altina alinmasi1 Dekanlik
sorumlulugunda yiriitilir. Dekan ve Dekan Yardimecilari tiim kurullarin dogal iyesidir ve gerekli
oldugunda kurul ¢alismalarina katilirlar.

Program degerlendirme ve gelistirme kurulu

MADDE 10 - (1) Dekan, Dekan Yardimcisi, Egitim Baskoordinatorii, sinif koordinatorleri,
Dekanlik tarafindan gorevlendirilen diger dgretim iiyeleri ve fakiilte 6grenci temsilcisinden olusur. Uyeler
Dekan tarafindan atanir. Her egitim-6gretim yilinda en az dort kez Dekan ya da Dekan Yardimcisi
bagkanliginda toplanir.

(2) Gorev ve sorumluluklar1 sunlardir:

a) Bir sonraki egitim-6gretim doneminin baslama ve bitis tarihlerini belirleyerek her y1l Haziran
ay1 sonlanmadan Dekanliga sunmak.

b) Smif Koordinatorleri’nden gelen raporlar ¢ergevesinde ders programi taslaklarini
degerlendirerek hazirladigi programi her y1l Haziran ay1 sonlanmadan Dekanliga sunmak.

¢) Egitim miifredatinin, Dis Hekimligi Ulusal Cekirdek Egitim Programi (DUCEP) ile uyumunu
saglamak.

¢) Yonetim Kurulu’nun egitimle ilgili aldig1 kararlarin uygulanmasini ve gozetimini saglamak.
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d) Se¢meli Ders Kurulu’ndan gelen alan i¢i ya da alan dis1 segmeli ders veya klinik uygulama
Onerilerini degerlendirmek.

e) Ogretim iiyelerinden sinif koordinatdrlerine gelen geri bildirimleri degerlendirmek.

f) Her yariy1l sonunda 6grenci sinif temsilcileri ile odak grup gériismeleri gergeklestirerek 6grenci
geri bildirimlerini almak ve degerlendirmek.

g) Olgme Degerlendirme Kurulu’ndan gelen geribildirimleri ve raporlari degerlendirmek.

g) Her egitim-6gretim yili sonunda danisma kurullarindan gelen egitimle ilgili Onerileri
degerlendirmek.

h) Her egitim-o6gretim yili sonunda egitimle ilgili tim veri ve geri bildirimleri kullanarak
hazirlayacagi “Program Degerlendirme Raporunu” Dekanliga sunmak.

1) Egitim ile ilgili yonetmelik ve yonergelere yapilmasi gereken degisiklikler konusunda goriis ve
onerilerini Dekanliga sunmak.

Ol¢me ve degerlendirme kurulu

MADDE 11 - (1) Dekan ve/veya Dekan Yardimcisi baskanliginda, Egitim Baskoordinatorii ve
Dekanlik tarafindan gorevlendirilen diger 6gretim iiyelerinden olusur. Her egitim-6gretim doneminde en
az dort kez Dekan ya da Dekan Yardimeis1 bagkanliginda toplanir.

(2) Gorev ve Sorumluluklart sunlardir:

a) Egitim-Ogretim Y1l igerisindeki sinav takvimlerini hazirlayarak Dekanliga dnermek.

b) Sinav sonrasi 6grenci geribildirimlerini, soru-sinav itiraz dilekgelerini ve mazeret bagvurularini
degerlendirerek karara baglamak.

¢) Egitim-Ogretim Y1li igerisindeki sinavlarin analizlerini yapmak ve sonuglar1 Siif Koordinatérii
ve Program Degerlendirme ve Gelistirme Kurulu ile paylasmak.

¢) Egitim-Ogretim Yili igerisinde yapilan smavlarin iyilestirilmesi, gelistirilmesi ve
uygulamalarindaki sorunlarin ¢6ziimi igin Onerilerini raporlandirarak Program Degerlendirme ve
Gelistirme Kurulu'na sunmak.

d) Ogretim iiyelerine 6lgme degerlendirme egitimlerini planlamak ve uygulanmasini saglamak.

Laboratuvar kurulu

MADDE 12 — (1) Dekan ve/veya Dekan Yardimcisi bagkanliginda Egitim Baskoordinatorii,
Dekanlik tarafindan gorevlendirilen laboratuvar uygulamasi olan anabilim dallarindan segilen birer tiyeden
olusur. Program Degerlendirme ve Gelistirme Kurulu’na bagli olarak c¢alisir. Her egitim-0gretim
doneminde en az dort kez Dekan ya da Dekan Yardimcisi bagkanliginda toplanir.

(2) Gorev ve Sorumluluklart sunlardir:

a) Egitim-Ogretim Yili icerisinde laboratuvarlarda gerceklestirilecek uygulamali dersler icin
ihtiya¢ duyulan makine/techizat, model, sarf malzeme, vb. ihtiyaglar1 belirlemek ve temini i¢in Dekanliga
onermek.

b) Laboratuvarlarda gergeklestirilecek uygulamali ders programlarinin planlanmasi  ve
yiriitilmesinde Anabilim Dallari, Stif Koordinatdrii ve Program Degerlendirme ve Gelistirme Kurulu ile
is birligi icerisinde ¢aligmak.

c) Laboratuvar giivenligine iliskin 6nlemler konusunda kurum i¢i denetimler yapmak/yaptirmak,
eksiklikler konusunda Dekanliga rapor sunmak.

Egitim baskoordinatorii

MADDE 13 - (1) Egitim programlarinin hazirlanmasi ve yiiriitilmesinde gérev alan tiim kurullar
arasindaki koordinasyonu saglamak amaci ile 6gretim iiyeleri arasindan Dekan tarafindan iki (2) y1l siireyle
atanir ve tim kurullarin dogal tiyesidir.

(2) Gorev ve sorumluluklar1 sunlardir:

a) Egitim donemlerinde yatay ve dikey entegrasyon olusturulmasini ve siirdiiriilmesini saglamak.
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b) Egitim programlariin DUCEP ile uyumunun saglanmasi ve Istinye Universitesi Dis Hekimligi
Fakiiltesi Cekirdek Egitim Programi’nin gelistirilmesi konularinda Sinif Koordinatorleri ile her Egitim-
Ogretim Y1linda en az bir kez toplant1 diizenleyerek egitim programimi degerlendirmek, sonuglar1 bir rapor
halinde Program Degerlendirme ve Gelistirme Kurulu’na sunmak.

¢) “Bologna Bilgi Paketi Igerigi”, “Program Yeterlikleri” ve “Tiirkiye Yiiksekogretim Yeterlikler
Matriksi” gibi g¢izelgeleri Program Degerlendirme ve Gelistirme Kurulu esgiidiiminde
hazirlamak/hazirlanmasini saglamak.

¢) Fakiiltenin ulusal veya uluslararasi akreditasyon calismalarina liderlik etmek, “Fakiilte Oz
Degerlendirme ve Ara Degerlendirme Raporlari’nin” hazirlanmasi amaci ile olusturulacak kurul ve
komisyonlar arasinda koordinasyonu saglamak.

d) Egitim sekretaryasinin ¢aligmalarin1 Dekanlik adina denetlemek.

e) Egitim-6gretim doneminde her yil en az bir kez Dekanlik baskanhiginda ilgili Simf
Koordinatorleri ve Anabilim Dali Baskanlari’nin katildigr ve 6grencilerin de temsil edildigi, dénem
degerlendirme toplantilar1 diizenlemek; toplanti tutanaklarini ve Onerileri igeren Yil Sonu Egitimi
Degerlendirme Raporunu Dekanliga sunmak.

Siif koordinatorleri

MADDE 14 — (1) Dis Hekimligi Fakiiltesi egitim-6gretiminde her sinif i¢in bir Sinif Koordinatorii
Ogretim iiyeleri arasindan Dekan tarafindan gorevlendirilir. Simif Koordinatorleri sirasiyla Egitim
Baskoordinatorii, Dekan Yardimcilari ve Dekana karst sorumludur.

(2) Gorev ve sorumluluklar1 sunlardir:

a) Egitim faaliyetlerinin akademik takvime ve programlara uygun olarak yiiriitiilmesini saglamak,

b) Sorumlu oldugu sinif ile ilgili egitim programlarinda 6nerilen degisiklik ve yeni diizenlemeleri
Program Degerlendirme ve Gelistirme Kurulu’na sunmak,

€) Her yi1l en az bir kez ve gerektiginde dersliklerin kosullarini incelemek ve goériilen aksakliklart
saptamak, klinik uygulama dersleri i¢in klinik kosullarinin egitim-6gretim programina uygunlugunu
izlemek, aksakliklar1 belirlemek ve ¢oziim Onerilerini Program Degerlendirme ve Gelistirme Kurulu’na
sunmak,

¢) Egitim programlari ile ilgili Dekanlik ve Egitim Baskoordinatdrii’niin verecegi egitim-6gretimle
ilgili diger gorevleri yapmaktir.

Secmeli dersler koordinatorii

MADDE 15 — (1) Se¢meli derslerin programlanmasi ve yiiriitilmesinden sorumlu olmak tizere,
Dekan tarafindan 2 yil siireyle bir koordinator atanir.

(2) Gorev ve sorumluluklari sunlardir:

a) Fakiilte dgretim iiyelerinden gelen alan i¢i ve Universite’nin diger egitim birimlerinden ve diger
iiniversitelerden gelen alan dis1 segmeli derslerin agilmasi taleplerini degerlendirmek ve gelen taleplerin
secmeli ders agilmast ile ilgili kurallarla uyumlu olup olmadigini bildiren bir rapor hazirlayarak Program
Degerlendirme ve Gelistirme Kurulu’na sunmak.

b) Se¢meli ders sorumlu 6gretim iiyelerinin hazirladigi ders programlarini ve ders bilgi paketini
ilgili Egitim-Ogretim Yili’ndan dnceki Mayis ay1 basina kadar toplamak.

Anabilim dah baskanlari

MADDE 16 — (1) Anabilim dallarinin idari isleyisinin yani sira egitim faaliyetlerinin isleyisini de
yiiriitir ve Dekanliga karsi sorumludur. Egitim faaliyetleri ile ilgili kararlarin alinmasinda anabilim dali
kurulunu toplar ve ilgili anabilim dal1 kurul kararin1 Dekanliga iletir. Anabilim Dal1 Baskani, anabilim dal
Ogretim iiyeleri arasindan Dekan tarafindan 3 yil siireyle atanir.

(2) Gorev ve sorumluluklar1 sunlardir:
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a) Egitim-6gretim doneminde yer alan ders veya klinik 6ncesi/klinik uygulamalarin etkin ve
verimli olarak yapilandirilmasi ve yiiritiilmesi igin Smif Koordinatérleri, Egitim Bagkoordinatorii, Dekan
Yardimcilar1 ve Dekan ile is birligi halinde ¢alismak.

b) Derslerin sorumlu 6gretim {iyelerinin anabilim dali 6gretim tiyeleri ile es glidiimli ¢alismalarini
desteklemek ve bu konuda yapilan toplantilara anabilim dalindaki oOgretim iiyelerinin katilimini
saglamaktir.

Ogrenci siif temsilcileri ve fakiilte 63renci temsilcisi

MADDE 17 - (1) istinye Universitesi Ogrenci Konseyi Yonergesi’deki diizenlemeler
dogrultusunda Dis Hekimligi Fakiiltesi 0grencileri her bir sinif i¢in akademik yilin basinda Dénem
Koordinatérii’niin gézetiminde gizli oylama usulii ile kendi aralarindan bir simf temsilcisi seger. Ogrenci
siif temsilcileri, Egitim Baskoordinatorii’niin gozetiminde gizli oylama usulii ile kendi aralarinda bir
Fakiilte Ogrenci Temsilcisi secer. Her iki se¢imin sonuglari tutanakla Dekanlhiga bildirilir. Ogrenci sinif
temsilcilerinin gorev siiresi bir yildir. Se¢imler her yilin baginda tekrarlanir. Ayni 6grenci bes yil boyunca
aday olabilir ve secilirse 6grenci simif temsilcisi olarak gorev yapabilir. Fakiilte Ogrenci Temsilcisi davetli
oldugu Program Degerlendirme ve Gelistirme Kurulu toplantilarinda 6grencileri temsil eder. Mazeretsiz
olarak ardisik iki ya da bir egitim-6gretim dénemi igerisinde toplam fii¢ toplantiya katilmayan Fakiilte
Ogrenci Temsilcisi bu toplantilara cagrilmaz, yerine dgrenci simf temsilcileri arasindan baska bir dgrenci
davet edilir.

(2) Gorev ve sorumluluklar1 sunlardir:

a) Temsil ettigi siniftaki 6grencilerle fakiilte yonetim organlar arasinda gerekli iletisimi saglamak.

b) Dekanlik ve fakiilte yonetim organlarinin kararlarimi temsil ettigi smifin 6grencileri ile
paylagmak.

c) Temsil ettigi siniftaki 6grencilerle gerektiginde toplantilar diizenleyip 6grencilerin sorunlarini
ve isteklerini belirleyerek Dekanliga iletmek.

¢) Temsil ettigi sinif 6grencilerinin ders programu ile ilgili 6nerilerini Program Degerlendirme ve
Gelistirme Kurulu aracilig1 ile Dekanliga iletmek.

d) Fakiilte Ogrenci Temsilcisi'nin gérevi ise Dis Hekimligi Fakiiltesi ogrencilerini Program
Gelistirme ve Degerlendirme Kurulu’nda ve Ogrenci Konseyi’nde temsil etmek.

DORDUNCU BOLUM
Genel Kurallar, Derslere Devam ve Izinler

Genel kurallar

MADDE 18 — (1) Klinik dncesi egitim-6gretim dénemine iliskin temel kurallar sunlardir:

a) Bu donem zorunlu temel tip dersleri ve dis hekimliginin klinik 6ncesi derslerinin yani sira,
secmeli dersleri ve YOK ortak zorunlu derslerini icermektedir. Bu derslerin sayilar1 ve AKTS degerleri her
sinif i¢in farklilik gdsterebilir.

b) Bu donem teorik ve 6grencileri klinik egitim ve 6gretime hazirlayan uygulama derslerini igerir.
Klinik 6ncesi uygulama derslerinde esas olan, 6grencilerin 6gretim elemanlari/iyeleriyle bire bir uygulama
yapmalar1 ve diger giinliik aktivitelere katilmalaridir. Tlgili anabilim dallari tarafindan istenilen uygulamalar
ve ddevler belirlenen siire igerisinde tamamlanmalidir, aksi takdirde 6grenci dersin yariyil/yilsonu simavina
giremez.

¢) Bu donemde yer alan temel tip ve dis hekimligi teorik ve klinik 6ncesi uygulama derslerinin,
YOK ortak zorunlu derslerinin ve segmeli derslerin Akademik Takvim’e gore ayrmtili programi, ders
sorumlulari, programda ders veren 6gretim tiyeleri, 6grenim hedefleri ve igerikleri, 6lcme degerlendirme
yontemleri ve hazirlanisinda yararlanilan kaynaklarm yer aldigi ders rehberi istinye Universitesi Dis
Hekimligi Fakiiltesi Mezuniyet Oncesi Egitim Programi’nda ve Istinye Universitesi Bilgi Paketi igeriginde
yer alir. Program her y1l yeniden hazirlanarak, Egitim-Ogretim Y1l baglamadan énce ilan edilir.
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¢) Fakiilte tarafindan kurumsal olarak taninmis FARABI, ERASMUS ve MEVLANA gibi ulusal
ve uluslararas1 6grenci degisim programlarindan yararlanmak isteyen Ogrenciler, ilgili yonetmeliklerle
belirlenen kosullar1 yerine getirmeleri halinde, egitimlerinin bir bolimiini bir bagka egitim kurumunda
alabilirler. Bunun i¢in ilgili Degisim Programi Koordinatorii ile Program Degerlendirme ve Gelistirme
Kurulu'nun uygunluk karar1 ve Yonetim Kurulu’nun onayi gereklidir. Smif I 6grencileri degisim
programlarindan yararlanamazlar.

(2) Klinik egitim-6gretim donemine iligkin temel kurallar sunlardir:

a) Bu donem (Siif IV ve V) teorik ve se¢meli derslerin yani sira, siireleri her y1l Program
Degerlendirme ve Gelistirme Kurulu’nun Onerisiyle Yonetim Kurulu tarafindan belirlenen ve egitim-
Ogretim programlarinda yer alan zorunlu klinik dncesi/klinik uygulama derslerini igerir. Klinik uygulama
dersleri Yiiksekogretim Kurulu Baskanhiginin “Yiiksekogretimde Uygulamali Egitimler Cerceve
Yonetmeligi” esaslarina dayanilarak yiiriitiiliir.

b) Zorunlu klinik uygulama dersleri gruplar halinde ve akademik yil boyunca doniisiimlii
yuritiilir. Akademik Takvim’e gore ayrintili programi, gérev alan dgretim iiyeleri, amaclari, 6grenim
hedefleri, 6grenme kazamimlari ve 6lgme degerlendirme ydntemlerinin yer aldigi rehber Istinye Universitesi
Dis Hekimligi Fakiiltesi Mezuniyet Oncesi Egitim Programi’nda ve Istinye Universitesi Bilgi Paketi
igeriginde yer alir. Programlar, her y1l yeniden hazirlanarak Egitim-Ogretim Y11 baglamadan ilan edilir.

¢) Klinik uygulama derslerinde esas olan, 6grencilerin klinik caligmalarina katilarak 6gretim
elemanlari/iiyeleriyle bire bir uygulama yapmalar1 ve anabilim dali tarafindan 6grenci katiliminin istendigi
diger giinliik aktivitelere katilmalaridir. Ogrenciler akademik yil siirecinde es zamanli olarak birden fazla
klinik uygulama dersine katilamaz. Ogrenim hedeflerine uygun olarak ve klinik éncesi dénemle dikey
entegrasyonu saglamak amaciyla klinik uygulama siirecinde gerekli goriilen teorik derslere de yer
verilebilir.

¢) Klinik uygulama dersleri siiresinde Ogrenciler sorumlu olduklar1 toplam uygulamalari
tamamlamak ve basarmakla yiikiimliidiirler. Derse devam saglayan, ancak yikiimliiliiklerini
tamamlayamayan veya basaramayan ogrenciler ders sonu smavina giremez, eksiklerini agilan telafi
programu siirecinde tamamlamak ve basarmak zorundadir. Ogrenciler bir akademik y1l icerisinde en fazla
dort klinik uygulama dersinin telafi programina katilabilir, es zamanl olarak birden fazla dersin telafi
programina katilamaz. Dortten fazla klinik uygulama dersinden basarisiz olan 6grenciler ilgili dersleri bir
sonraki akademik yilda tekrar ederler.

d) Klinik uygulamalar siirecinde hastalara yonelik tedavi hizmetlerinin etkin yiiriitiilebilmesi i¢in
Ingilizce programda iletisim dili Tiirk¢e’dir.

e) Bu dénemde programda yer alan tiim zorunlu klinik uygulama dersleri Istinye Universitesi Dis
Hekimligi Fakiiltesi’nin ilgili anabilim dallar1 klinikleri’nde yiriitilir.

(3) On kosullu derslerin alinabilmesi i¢in daha &nce dnkosul ders/derslerin alinmasi ve basarilmasi
gerekir. Programda dersler sadece yerlestirildigi yil/yariyillarda agildigindan, 6nkosul derslerin basarilmast
ozellikle 6nemlidir.

Derslere devam

MADDE 19 — (1) Teorik derslere en az %70, uygulamali derslere en az %80 oraninda devam
zorunludur. Bu sartin yerine getirilmemesi durumunda 6grenci devamsiz ve basarisiz kabul edilir ve
devamsiz oldugu ilgili dersin telafi programina, yil/yariyil sonu ve biitiinleme sinavlarina katilamaz.
Ogrenci’nin not gizelgesinde bu durum DZ (devamsiz) ile belirtilir. Dersin agildig1 takip eden yil/yariyilda
ilgili dersi tekrar alir ve derse devam esastir.

(2) Ogrencinin derslere devami, Olgme ve Degerlendirme Kurulu’nun belirleyecegi yontemle
izlenir.
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MADDE 20 — (1) Rektorliik ya da Dekanlik tarafindan goérevlendirilen 6grencilerin gorevli
olduklari siireler devamsizlik siiresinin hesabinda dikkate alinmaz ve bu siirelerde devam edilmis gibi kabul
edilir.

~ BESINCi BOLUM
Smavlar ile Ilgili Genel Kurallar, Sinavlarin Yapilmasi

Sinavlar

MADDE 21 — (1) Sinavlar; ara sinav, yariyil/yilsonu sinavi, mazeret sinavi, biitiinleme siavi,
muafiyet smavi, tek ders sinavi, not yiikseltme sinavi ve ilgili mevzuat ile diizenlenen sinavlardir. Bu
sinavlar; yiiz ylize veya ¢evrimici (uzaktan), yazili, sézIlii veya hem yazili hem sozlii ve/veya uygulamali
olarak yapilabilir. Yazili sinav belgeleri, en az iki y1l saklanir.

(2) Muafiyet sinavi, tek ders smavi, not yiikseltme smavi “Istinye Universitesi On Lisans ve Lisans
Egitim-Ogretim Y&netmeligi” cercevesinde gerceklestirilir.

(3) Sinav programlari; bir simifin dersleri i¢in ayn1 giinde en fazla iki sinav olacak sekilde hazirlanir,
tarihleri akademik takvim g¢ergevesinde dekanlik tarafindan belirlenir ve sinavlardan en az bir hafta 6nce
ilan edilir.

(4) Kanunla belirlenen YOK ortak zorunlu dersleri ve se¢meli derslerin smavlar1 Akademik
Takvim’de bildirilen tarih arahiginda Rektorliik koordinasyonunda “Istinye Universitesi On Lisans ve
Lisans Egitim-Ogretim Yonetmeligi” ¢ercevesinde gerceklestirilir.

(5) Sinavlar coktan se¢meli, acik uclu, eslestirme, bosluk doldurma ve benzeri yontemlerle
yapilabilir, yontem dgrencilere énceden ilan edilir. Smavlarin hangi yontem veya teknikle yapilacagi Olgme
Degerlendirme Kurulu’nun 6nerisi ve Dekanligin karari ile belirlenir.

(6) Ogrencinin yararlanabilecegi ve sinav hazirlig1 yapabilecegi kaynaklar ders planlarinda énceden
belirtilir ve sinavlarda derste aktarilmayan ancak dersle ilgili ve 6grencilerden okumasi/arastirmasi istenen
konulardan da sorular yer alabilir. Bu tarz sorularin sinavlardaki toplam agirligi %20°den fazla olamaz.

(7) Klinik 6ncesi Uygulama Dersleri; ders siiresince yapilan 6devler, yazili, séz1i veya uygulamali
arasinavlar ve yariyil/yilsonu sinavi ile degerlendirilir.

(8) Klinik Uygulama Dersleri ders siiresince yapilan 6devler, yazili, sozlii veya uygulamali
arasinavlar ve ders siireci sonunda yapilan ve yilsonu sinavi olarak kabul edilen sinavlar ile degerlendirilir.

Ara smav

MADDE 22 — (1) Ara sinav, egitim-6gretim programinda yeralan derslerden yariyil/yil i¢inde
yapilan siavdir. Kisisel beceri gerektiren derslerin sinavlar1 uygulamali olarak yapilabilir.

(2) Bir yariyil siiren derslerde en az bir, akademik y1l boyunca siiren derslerde ise en az iki ara sinav
yapilir.

Yariyil/yilsonu sinavi

MADDE 23 - (1) Yariyil/yilsonu sinavi, 6grencinin kaydoldugu dersin ait oldugu yariyilin/yilin
sonunda girecegi sinavdir.

(2) Bir dersin yariy1l/y1lsonu sinavina girebilmek i¢in, o derse kayit olmak, derse devam saglamak
ve gerekliliklerini (6devler, uygulamalar, seminer vb tamamlamak ve basarili olmak) yerine getirmek
gerekir.

Mazeret sinavi

MADDE 24 — (1) Mazeret sinavi, mazereti kabul edilen 6grenci i¢in ara sinav ve yariyil/yilsonu
sinavi yerine yapilan sinavdir. Mazeretleri fakiilte yonetim kurulunca kabul edilen 6grencilerin siavlari
aym yartyil/y1l igerisinde yapilir. Mazeret sinavlar1 “Istinye Universitesi Mazeret Smavi Uygulama
Esaslar1” ¢ergevesinde yiiriitiiliir.
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(2) Mazereti nedeniyle giremedigi sinavin yapildig: tarihten itibaren bes i giinii i¢inde 6grencinin
Dekanliga yazili dilekge ile basvurmasi gerekmektedir. Saglik mazereti kabul edilen 6grenci, rapor
siiresince derslere devam edemez ve sinavlara giremez, ancak rapor siiresi bitiminden once derse devam
etmek isteyen ve/veya sinava girmek isteyen 0grenci raporda belirtilmemis ise devam edebilecegini bildiren
yeni bir rapor almalidir.

(3) Mazeret sinavinin uygulanma bigimi ve igerigi Olgme ve Degerlendirme Kurulu’nun &nerisi ile
Dekanlik tarafindan belirlenir. Mazeret smnavi, mazeret nedeniyle girilemeyen sinavdan farklilik
gosterebilir.

(4) Mazeret simnavinin Ders Basar1 Puani’na katkisi, yerine gectigi sinavin etki orani ile aymidir.
Mazeret sinavlari i¢in mazeret sinavi hakk: yoktur.

Biitiinleme sinavi

MADDE 25 — (1) Biitiinleme sinavi, yartyil/yilsonu sinavindan sonra yapilan siavdir.

(2) Aldig1 dersten yariyil/yilsonu sinavina girdigi halde basarisiz olan 6grenciler ile yariyil/yilsonu
sinavina mazereti nedeniyle giremeyen 6grenciler biitiinleme sinavina girebilirler. Derslere devamsizliktan
kalan 6grencilere biitiinleme sinavi hakk: verilmez.

(3) Biitiinleme smavindan alinan not yariyil/yilsonu sinavi notu yerine gecer. Yariyil/yilsonu
siavinda gegerli olan basar1 kurallari, biitiinleme sinavlarinda da uygulanir. Biitiinleme sinavinin mazeret
hakki olmaz.

Smavlarin yapilmasi

MADDE 26 — (1) Sinavlar asagidaki esaslar ¢ercevesinde gerceklestirilir:

a) Sinav salonuna onceden giren dgrenciler salon disina ¢ikarilir, salon bagkani ve gozetmenler
Ogrencileri sinav yoklama listesi ve 6grenci kimlikleri ile kontrol ederek sinav salonuna alir ve aralarinda
uygun mesafe olacak bir diizen igerisinde oturmalarini saglar.

b) Sinav salonuna sadece kimlik, kursun kalem, silgi ve su getirilebilir. Bilgi depolama, isleme,
iletme islevi olan (cep telefonu, tablet, PC, telsiz, akilli saat, BLUETOOTH vb.) cihazlar ve kitap, ders notu
gibi esyalarla sinav salonuna girilemez. Bu tip cihazlar1 veya esyalari simnav salonuna sokmak kopya
cekmeye tesebbiis olarak nitelendirilir.

c) Ogrenciler, gecerli kimlik belgelerini smav salonuna getirmeli ve oturduklari sira iizerinde
gorevlilerin rahatlikla gérebilecekleri bir noktada bulundurmalidir.

¢) Sinavin baglamasindan sonraki ilk onbes dakika icinde gelen 6grenci, ek siire verilmeden sinava
almir ve bu siire igerisinde acil ve olaganiistii haller disinda sinav salonundan &grenci ¢ikarilmaz.

d) Ogrenciler soru kitapciklarma ve cevap kagitlarina ad ve soyadlar ile dgrenci numaralarini
yazmak ve imzalamak zorundadir.

e) Smavda kopya ¢eken, kopya girisiminde bulunan, kopya veren, kopyaya yardim eden dgrenciler
o sinavdan “sifir” almig sayilir. Bu durum, ilgili sinav sorumlulari tarafindan diizenlenecek tutanak ile tespit
edilir. Bu o6grenciler hakkinda ayrica Istinye Universitesi On Lisans ve Lisans Egitim-Ogretim
Yonetmeligi'nde de belirtilen ilgili mevzuat geregi disiplin cezasi iglemleri yapilir.

f) Elektronik ortamda yapilan sinavlarda, sinav baglamadan 6nce sinav kurallar1 ayr1 bir sayfa
halinde ekrana getirilir, 6grenci bu kurallara uymak ve sinav sirasinda herhangi bir teknik sorun yasamasi
halinde bunu ivedilikle Sinif Koordinatdrii’ne bildirmekle yiikiimlidiir.

Sinav sonuclarinmin ilam ve itirazlar

MADDE 27 — (1) Sinav sonuglarinin ilan1 ve siavlara yonelik itirazlara iliskin islemler asagidaki
esaslar ¢ercevesinde yiiriitiilir:

a) Sinav sirasinda, sinav ve sorularla ilgili maddi hata tespiti halinde, ders sorumlusu bilgilendirilir,
siav aninda gerekli diizeltmenin yapilabilmesi miimkiin ise diizeltme yapilir ve yapilan diizeltme salon
bagkani tarafindan tiim sinav salonlarindaki 6grencilere duyurulur.
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b) Sinav sorularina yonelik itirazlar, giincel, gegerli ve basili literatiir ile desteklenecek sekilde ve
gerekeeli olarak en geg sinavi takip eden {i¢ i glini igerisinde Dekanliga matbu itiraz dilekgesi ile yapilir.
Sorulara yonelik itirazlar, soruyu hazirlayan 6gretim iiyesinin goriisii alinarak ilgili sinif koordinatorii
tarafindan Olgme ve Degerlendirme Kurulu’na sunulur ve kurul tarafindan uygun gériilen diizenlemeler
yapilir. Sinavlarin degerlendirilmesi ve sonuglarin ilani, sorulara yonelik itirazlar sonuclandirildiktan
sonraki en geg on is giinii igerisinde Dersin sorumlu d6gretim tiyesi tarafindan 6grenci otomasyon sistemine
girilir ve Egitim Baskoordinatdrii tarafindan onaylandiktan sonra 6grencilere duyurulur.

c) Sinav sonuglarina yapilacak gerekgeli itirazlar, sonuglar ilan edildikten sonraki ii¢ is giini
icerisinde Dekanliga yazilacak matbu itiraz dilekgesi ile yapilir. Itirazlar Olgme ve Degerlendirme
Kurulu'nda degerlendirilir, karara baglanir ve alinan karar 6grencilere duyurulur.

¢) Soru ve cevap kagitlar1 Ogrencilere verilmez. Sinav sonuglarina itirazlar yapildiktan ve
sonuglandirildiktan sonra teorik sinav evraki ile s6zlii/uygulamali sinavlarda her 6grenciye sorulan sorular
ve genel degerlendirmenin yer aldig1 yazili tutanag igeren siav evraki en ge¢ onbes is giinii icerisinde
yiiriitiicii tarafindan Dekanliga arsivlenmek tizere iletilir.

d) Sinav evraki ve sinav notunun belirlenmesine iliskin diger belgeler en az bes yil siireyle
Dekanlik Arsivi’nde saklanir.

ALTINCI BOLUM
Basar1 Degerlendirmesi ve Bir Ust Sinifa Gegis

Smavlarin degerlendirilmesi

MADDE 28 — (1) Ortak zorunlu dersler, mesleki Ingilizce dersleri ve segmeli dersler hari,
siavlarin degerlendirilmesi asagidaki esaslar ¢ercevesinde yiiritiliir.

a) Sinavlarin degerlendirilmesi 100 (yiiz) puan iizerinden yapilir.

b) Basar1 notu, yariyil/y1l i¢indeki 6lgme-degerlendirme etkinliklerinin (ara sinavlar ve diger
etkinlikler) etki orani (%40) ve yilsonu sinavinin (sinav notunun 100 (yiiz) tizerinden en az 50 (elli) olmas1
kaydiyla) etki oranmin (%60) toplami olarak hesaplanir. Ogrencinin dersten basarili olabilmesi igin
yariyil/yilsonu bagar1 harf notunun “CC” veya iizerinde olmasi gerekir.

€) Yapilan tiim sinavlarda kesirli notlar virgiilden sonra en fazla iki basamakla ifade edilir ve ham
notlarin 6grenciye duyurulmasi asamasinda tam sayiya yuvarlanir (6rnegin 59,50 ise 60; 59,49 ise 59 olarak
belirlenir).

(2) Ortak zorunlu dersler, Genel Ingilizce dersleri ve secmeli derslerin siavlar1 ve ders basarist
“Istinye Universitesi On Lisans ve Lisans Egitim-Ogretim Y&netmeligi”nde belirtilen esaslar cergevesinde
yiritaldr.

Klinik uygulama ders basarisi

MADDE 29 — (1) Klinik uygulama derslerinin baslangicinda 6n sinav, ders siiresince de ara
sinavlar yapilir. On sinav sonucunda 6grenci ‘Basarili’ ya da ‘Basarisiz’ olarak degerlendirilir ve ‘Basaril1’
oluncaya kadar klinik uygulama dersine baslayamaz. Ogrencinin klinik uygulama ders-igi etkinlikleri ve
verilen ddevler ara sinavlarin yerine gecebilir, yartyil/yilsonu sinavi yerine gecen ders sonu sinavi ise, ilgili
dersin son haftasi veya egitim/6gretim y1l1 sonunda yapilacak sekilde Program Degerlendirme ve Gelistirme
Kurulu tarafindan planlanir. Onceden belirlenmis klinik galismalarini basari ile tamamlayan dgrenciler ilgili
anabilim dalinca ders sonu siavina alinirlar.

(2) Klinik uygulama dersleri siiresinde yapilmasi ve basarilmasi istenen toplam uygulama sayisi ve
klinik ¢alisma kurallar1 akademik yilin basinda 6grencilere duyurulur. Derse devam saglayan ancak
sorumlu oldugu toplam uygulama sayis1 veya puanim siiresinde tamamlayamayan veya basaramayan
Ogrenciler i¢in egitim-6gretim donemi disinda telafi hakki taninir. Telafi programlarin agilmasi
zorunludur ve telafi hakki kazanma kriterleri ilgili anabilim dallar tarafindan akademik yilin baginda
belirlenir ve dgrencilere duyurulur. Ogrenci tamamlayamadigi uygulamalari telafi programi déneminde
yapmak zorundadir. Telafi programini basartyla tamamlayan 6grenciler o dersin sadece biitiinleme smavina
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girerler. Telafi programlari, ilgili anabilim dallarinin onerileri alinarak Fakiilte Ynetim Kurulunca karara
baglanir ve telafi programinin baglama tarihinden en az bir hafta 6nce ilan edilir.

(3) Klinik uygulama derslerinde devamsiz olan, telafi hakki kriterlerini saglayamayan veya telafi
programi siirecinde yiikiimli oldugu ¢aligmalari tamamlayamayan, basaramayan 6grenciler ilgili klinik
uygulama dersinden basarisiz sayilir ve takip eden akademik yilda dersi tekrar ederler.

(4) Klinik uygulama derslerinin ders sonu sinavlarinda basarisiz olan Ogrenciler biitiinleme
smavlarina girerler. Biitiinleme sinavi klinik uygulama ders sonu sinavlarina benzer igerik ve diizende
planlanir.

(5) Biitiinleme simavi sonrasinda da klinik uygulama ders sonu basar1 notu altmigin altinda olan
ogrenciler klinik uygulama dersini tekrar etmek zorundadir.

Ders notlarinin harf notu karsihiklar:

MADDE 30 — (1) Ders notunun yiizliik sistemdeki harf notu karsiliklari, basar1 derecesi ve agirlik
katsay1s1 asagidaki Tablo-1 ile belirlenir. Ortak zorunlu dersler, mesleki ingilizce dersleri ve secmeli dersler
icin ders notlar1 ve ders basar1 derecesi “Istinye Universitesi On Lisans ve Lisans Egitim-Ogretim

1)

Yonetmeligi”nde belirtilen esaslar ¢er¢evesinde yiiritiilir.

Tablo 1: Harf Notu Cetveli

Harf Notu Basar1 Derecesi Agirhik Katsayisi Ham Not Arahg
AA Mikemmel 4,0 90-100
BA Pekiyi 3,5 80-89
BB Iyi 3,0 73-79
CB Orta 2,5 66-72
CC Geger 2,0 60-65
DC Basarisiz 15 55-59
DD Basarisiz 1,0 50-54
FF Basarisiz 0,0 0-49
YEDINCi BOLUM

Cesitli ve Son Hiikiimler

MADDE 31 — (1) Bu Yénerge’de hiikiim bulunmayan hallerde; Istinye Universitesi On Lisans Ve
Lisans Egitim-Ogretim Y&netmeligi ile ilgili mevzuat hiikiimleri ve YOK kararlari, Universitelerarasi
Kurul Kararlari, istinye Universitesi Senatosu ile Ilgili Kurul veya Ilgili Yonetim Kurulu Kararlari
uygulanir.

Yiiriirliik
MADDE 32 — (1) Bu Yonerge, Miitevelli Heyet tarafindan onaylandigi tarihten itibaren yiiriirliige
girer.

Yiiriitme . )
MADDE 33 — (1) Bu Yonerge hiikiimlerini Istinye Universitesi Rektorii yaritir.
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ISTINYE UNIVERSITY FACULTY OF DENTISTRY
EDUCATION AND EXAMINATION DIRECTIVE
CHAPTER 1
Purpose, Scope, Legal Basis, and Definitions

Purpose

ARTICLE 1 - (1) This Directive determines the rules, procedures and principles to be followed in
the planning, execution and evaluation of all processes and activities related to education and assessment
and evaluation at Istinye University Faculty of Dentistry.

Basis

ARTICLE 2 - (1) This Directive is based on Istinye University’s Law 2547, Article 44, and its
Regulation on Associate Degree and Undergraduate Education and Examinations; and on the National Core
Education Program for Pre-Graduate Dentistry Education (DUCEP).

Scope

ARTICLE 3 - (1) This Directive sets forth the rules regarding all processes and activities related
to the education, assessment and evaluation of students of the Faculty of Dentistry of Istinye University
during their dentistry education, and stipulates the duties, powers and working principles of the university-
authorized dentistry education boards.

Definitions

ARTICLE 4 — (1) In this Directive,

a) “ECTS” refers to the European Credit Transfer System.

b) “The Head of Department” refers to the heads of departments within the body of the Istinye

University Faculty of Dentistry.

¢) “Department” refers to the departments within the body of Istinye University’s Faculty of
Dentistry.

¢) “The Dean” refers to the Dean of Istinye University’s Faculty of Dentistry.

d) “The Dean's Office” refers to the Dean's Office of Istinye University’s Faculty of Dentistry.

e) “The Deputy Dean(s)” refers to the deputy dean(s) responsible for the education and other
academic activities of Istinye University’s Faculty of Dentistry.

f) “Course” refers to the educational work carried out by the instructor(s) within the framework of
a weekly program and included in the curriculum. “E-courses” refers to the electronic courses in which the
teaching content and materials are presented over the internet/intranet or a computer network, and the
students, together with the instructors and other students, participate in this environment synchronously
and/or asynchronously, without time and place dependency.

g) “Dentistry Program” refers to the Turkish and/or English Education Program conducted at
Istinye University’s Faculty of Dentistry.

§) “Education Chief Coordinator” refers to the faculty member responsible for the structuring,
preparation and execution of the education programs.

h) “Faculty Board” refers to Istinye University’s Faculty of Dentistry Faculty Board.

1) “Faculty Student Representative” refers to the student the class representatives elect each year to
represent student interests at board meetings when necessary.

i) “Faculty” refers to Istinye University’s Faculty of Dentistry.

J) “Board of Trustees” refers to Istinye University’s Board of Trustees.

k) “Clinical Practice Courses” refers to compulsory courses in Class Ill, IV and V consisting of
clinical dentistry practices conducted by the departments.

1) “Student Class Representative” refers to a student representing the class and chosen by the
students for each class in each year.

12
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m) “Assessment and Evaluation Board” refers to the board comprised of the dean, deputy dean,
education chief coordinator and class coordinators that is responsible for creating objective, valid and
reliable assessment-evaluation methods in all education periods and for executing activities related to
exams.

n) “Prerequisite Course” refers to courses or course groups that must be successfully completed as
a precondition for subsequent coursework.

0) “Program Evaluation and Development Board” refers to the board comprised of the dean,
education chief coordinator, class coordinators and faculty student representatives that is responsible for
evaluating, structuring, updating and developing the curricula of all education periods overall.

0) “Class Coordinator” refers to the faculty member responsible for arranging educational processes
in all classes and providing complete and regular lessons.

p) “The University” refers to Istinye University.

r) “Directive” refers to Istinye University’s Faculty of Dentistry Education and Examination
Directive.

S) “Administrative Board” refers to the administrative board of Istinye University’s Faculty of
Dentistry.

CHAPTER 2
Education Duration, Medium of Instruction, Education Model and Tuition

Education Duration

ARTICLE 5 - (1) The Faculty of Dentistry education duration is five years, excluding the
preparatory class; it consists of fall and spring semesters of at least 14 weeks each. The academic calendar
each year is determined by the Faculty Board and approved by the Senate. To graduate, the dentistry student
must complete the education in a maximum of eight years and must successfully complete at least 300
ECTS credits, without prejudice to the additional periods defined in Article 44 of the Higher Education
Law numbered 2547.

Medium of Instruction

ARTICLE 6 — (1) The language of instruction is Turkish in within the Turkish dentistry program
and English within the English dentistry program. Students who are accepted to the English dentistry
program who do not meet the exemption requirement or who fail the University’s English proficiency exam,
must attend the English preparatory program. Istinye University’s English Preparatory Class Directive
regulates the education, training, exemption conditions and exams of the English preparatory program.

(2) International students enrolled in the English dentistry program must obtain B2 level Turkish
proficiency from a Turkish education center accepted by the Council of Higher Education (CoHE) before
registering for clinical practice courses in the clinical education period (Class 1V). Certification of B2 level
proficiency in Turkish must be submitted to the Dean's Office. Students who fail to submit their language
certificate cannot enroll in clinical practice courses. The University may offer free elective courses to
support the Turkish language development of these students, but it is the student's responsibility to
document a B2 level Turkish proficiency before beginning clinical practice courses where patient contact
will take place.

Education Model

ARTICLE 7 — (1) Vertical integration is applied in the Faculty Education model. Basic sciences
predominate during preclinical dentistry studies, and clinical sciences predominate during clinical dentistry
studies. The program includes course prerequisites; students must succeed in the prerequisite
course/courses to advance to requisite courses. The program may include panels, problem-based learning
(PBL) studies, integrated sessions, small group trainings, peer trainings, case reports and simulation training
methods in addition to theoretical lessons and applications.
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(2) The Faculty Education Model consists of Preclinical and Clinical Education.

a) Preclinical Education encompasses Classes I, Il and I1l. This phase of the education includes
theoretical courses in basic medicine and clinical dentistry disciplines related to body-organ systems; and
vocational and preclinical practice training that develops students’ medical awareness, skills, attitudes and
behaviors in preparation for the clinical phase of the education.

b) Clinical Education encompasses Classes IV and V (including minor clinical practice and
observation in the second semester of Class Ill). This phase of the education develops the student’s
proficiency with basic concepts and principles of dentistry to successfully analyze clinical cases and choose
appropriate diagnosis and treatments by evaluating patients clinically. This phase of the education also
includes clinical practice programs in which students learn to develop clinical skills, attitudes and practice
behaviors that support professional and ethical values. To be eligible for Class IV classes, students must
successfully complete all required courses in the pre-clinical period (except elective courses).

(3) Graduates who successfully complete the Preclinical Education and Clinical Education are
awarded a Master's diploma

Tuition

ARTICLE 8 — (1) Students pay for their dentistry education at Istinye University except when they
are accepted to the program with full scholarship in the OSYM exam; the Board of Trustees determines the
principles governing this at the beginning of each academic year. Istinye University’s
Associate/Undergraduate Scholarship and Discount Directive regulates the procedures and principles
regarding scholarship awards and tuition discounts.

(2) The tuition fee is determined according to the number of the credits (ECTS) that the student
will take in the year/semesters when he or she repeats the failed courses.

CHAPTER 3
Boards, Persons and Duties and Responsibilities Related to Dentistry Education

ARTICLE 9 - (1) Education at Istinye University Faculty of Dentistry is planned and carried out
by the Boards and the relevant Persons in charge, defined by the Higher Education Law 2547 and regulated
by this Directive. The Dean's Office appoints members of the board; assignments continue until new
appointments are made. The Dean's Office is responsible for determining the agenda of the Boards related
to education, organizing the board meetings and keeping the meeting minutes. The Dean and the Deputy
Deans are fixed members of all boards and participate in the work of the boards when necessary.

Program Evaluation and Development Board
ARTICLE 10 - (1) The Program Evaluation and Development Board consists of the Dean, Deputy
Dean, Education Coordinator, class coordinators, other faculty members assigned by the Dean's Office and
the faculty student representative. The Dean appoints the members of this board. The board meets at least
four times each academic year under the chairmanship of the Dean or Deputy Dean.
(2) Board duties and responsibilities include:
a) Determining the start and end dates of each education period and presenting them to the Dean's
Office before the end of June every year;
b) Evaluating the syllabus drafts from the Class Coordinators and presenting the program to the
Dean's Office every year before the end of June;
¢) Overseeing compliance of the education curriculum with the National Core Education Program
in Dentistry Education (DUCEP);
¢) Implementing and overseeing the Administrative Board’s decisions regarding education;
d) Evaluating the Elective Course Board’s suggestions for in-field or out-of-field elective courses
or clinical practice;
e) Evaluating feedback from faculty members to class coordinators.

14



ISTINYE

I SU ‘ UNIVERSITESI

T A N B U I

ISTINYE UNIiVERSITESI
SENATO TOPLANTISI

TOPLANTI TARIHI TOPLANTI SAAT OTURUM NO
27/04/2022 14.00 10

f) Conducting focus group discussions with student class representatives at the end of each
semester to collect and evaluate student feedback;

g) Evaluating the feedback and reports from the Assessment and Evaluation Board;

h) Evaluating training recommendations from the advisory board at the end of each academic year;
i) Compiling the "Program Evaluation Report" using all data and feedback on education and
submitting the report to the Dean's Office at the end of each academic year;

j) Presenting opinions and suggestions to the Dean’s Office on the changes that should be made to

the regulations and directives related to education.

Assessment and Evaluation Board

ARTICLE 11 - (1) The Assessment and Evaluation Board consists of the Education Coordinator
and other faculty members assigned by the Dean's Office. The board meets at least four times each academic
year under the chairmanship of the Dean or Deputy Dean.

(2) Board duties and responsibilities include:

a) Preparing the exam calendars for each academic year and submitting them to the Dean's Office;

b) Evaluating post-exam student feedback, petitions to dismiss exam questions and excuse

applications;

¢) Analyzing exam results each academic year and sharing them with the Class Coordinator and
Program Evaluation and Development Board;

¢) Presenting suggestions to the Program Evaluation and Development Board for the improvement
of the exams held each academic year;

d) Implementing assessment and evaluation trainings for faculty members.

Laboratory Board
ARTICLE 12 - (1) The Laboratory Board includes members selected from faculty departments
with laboratory practice and the education coordinator assigned by the Dean's Office. The Dean and/or the
Deputy Dean presides over the Laboratory Board, which functions under the Program Evaluation and
Development Board. The Laboratory Board meets at least four times each academic year.
(2) Board duties and responsibilities include:
a) ldentifying the machinery/equipment, model, consumables, etc. needed for applied laboratory
courses each academic year and applying to the Dean's Office for them;
b) Consulting with the Departments, Class Coordinator and Program Evaluation and Development
Board to plan and execute the applied laboratory courses each academic year;
¢) Conducting in-house inspections related to laboratory safety and reporting safety deficiencies
to the Dean’s Office.

Education Chief Coordinator
ARTICLE 13 — (1) The Dean appoints the Education Chief Coordinator for a period of two years
to coordinate the preparation and execution of the education programs among all the boards concerned; the
Coordinator is a fixed member of all these boards.
(2) Coordinator duties and responsibilities include:
a) Ensuring the horizontal and vertical integration during the education periods;
b) Meeting with Class Coordinators at least once every academic year to evaluate the compliance
of training programs with DUCEP and develop the Istinye University Faculty of Dentistry Core
Education Program; reporting findings to the Program Evaluation and Development Board;
¢) Overseeing the production of charts such as "Bologna Information Package Content”, "Program
Qualifications” and "Turkey Higher Education Qualifications Matrix", to be coordinated by the Program
Evaluation and Development Board;
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¢) Leading the national or international accreditation studies of the faculty and coordinating the
boards and commissions formed for the purpose of preparing the "Faculty Self-Assessment and Interim
Evaluation Reports";

d) Supervising the work of the education secretariat on behalf of the Dean's Office;

e) Organizing semester evaluation meetings at least once a year during the education period
(relevant Class Coordinators, Heads of Departments and student representatives attend these meetings
under the chairmanship of the Dean's Office); and submitting the year-end Education Evaluation Report,
which includes semester evaluation meeting minutes and recommendations, to the Dean's Office.

Class coordinators

ARTICLE 14 — (1) In the Faculty of Dentistry, the Dean appoints a faculty member to be the
coordinator for each class. Class Coordinators report to the Education Coordinator, Deputy Deans and
Dean.

(2) Coordinator duties and responsibilities include:

a) Ensuring that educational activities are carried out in accordance with the academic calendar

and programs;

b) Presenting the proposed and newly-implemented changes to education programs in their

classroom to the Program Evaluation and Development Board,;

c) At least once a year and additionally as necessary, examining classroom conditions and
identifying problems to monitor the compliance of the clinical conditions with the requirements of the
clinical practice courses with the education program; and identifying the problems and proposing solutions
to the Program Evaluation and Development Board;

d) Carrying out other education program-related duties assigned by the Dean's Office and the
Education Chief Coordinator.

Elective courses coordinator

ARTICLE 15 - (1) The Dean appoints a coordinator for a period of two years to oversee elective

courses.

(2) Coordinator duties and responsibilities include:

a) Evaluating proposals from faculty members for in- and out-of-field elective courses from
external education units of the University and other universities; and evaluating and presenting
these proposals to the Program Evaluation and Development Board;

b) Collecting the syllabi and course information packages for elective courses up to the beginning
of May before the relevant academic year begins.

Heads of departments

ARTICLE 16 - (1) The head of the department oversees the administration of the departments,
carries out the operation of educational activities, and reports to the Dean's Office. In making decisions
regarding educational activities, the head of the department convenes the departmental boards and conveys
their decisions to the Dean. The Dean appoints the head of the department from among the faculty members
of the department. The appointment duration is three years.

(2) Head of the department duties and responsibilities are:

a) Collaborating with the Dean and Deputy Deans, the Educational Coordinator and class
coordinators to structure and implement courses or pre-clinical/clinical practices during the
education;

b) Coordinating the work of lecturers overseeing courses with the lecturers of the department and
ensuring the participation of the lecturers of the department in meetings on this subject.

Student class representatives and faculty student representatives
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ARTICLE 17 — (1) According to Istinye University’s Student Council Directive, the Faculty of
Dentistry students elect a class representative among themselves by secret ballot at the beginning of each
academic year under the supervision of the Term Coordinator; student class representatives elect a Faculty
Student Representative among themselves by secret ballot under the supervision of the Education Chief
Coordinator and the results of both elections are reported to the Dean's Office. The term of office of student
class representatives is one year. Elections are repeated at the beginning of each academic year. The same
student can be a candidate for five years and if elected, the student can serve as the student class
representative. The Faculty Student Representative represents the students at Program Evaluation and
Development Board meetings he is invited to attend. The Faculty Student Representative, who does not
attend two consecutive meetings or three meetings in one academic term without any excuses, is not invited
to these meetings. Instead, another student among the student class representatives is invited.

(2) Duties and responsibilities of representatives include:

a) Providing the necessary communication between the students in the class he or she represents,

and the faculty management bodies;

b) Sharing the decisions of the Dean's Office and faculty management bodies with the students of

the class he or she represents;

c) Arranging meetings with the students in the class he or she represents; and when necessary,
communicating students’ problems and wishes to the Dean;

¢) Conveying students’ suggestions regarding the curriculum to the Dean's Office through the
Program Evaluation and Development Board;

d) Representing Faculty of Dentistry students on the Program Development and Evaluation Board
and in the Student Council.

CHAPTER 4
General Rules, Attendance in the Courses and Leaves

General Rules

ARTICLE 18 — (1) The preclinical education includes compulsory basic medicine courses and
preclinical dentistry courses, as well as elective courses and common compulsory courses required by
CoHE. The number and ECTS values of these courses may differ for each class.

a) The preclinical education includes theoretical and practical courses that prepare students for
clinical education and training. The preclinical practice courses require students to do one-on-one practice
with their instructors/members and participate in other daily activities. Applications and assignments must
be completed within the specified time or the student cannot take the course exams, including final exams.

b) The schedules of the basic medicine and dentistry theoretical and preclinical practice courses,
common compulsory courses required by CoHe and elective courses; and the course responsibilities,
learning objectives and contents, assessment and evaluation methods and coursework are determined for
the Istinye University Faculty of Dentistry Pre-Graduation Education Program each year and set forth the
Istinye University Information Package; the education program is made public before the start of each
academic year.

c) Students who wish to benefit from national and international student exchange programs that are
institutionally recognized by the faculty, such as FARABI, ERASMUS and MEVLANA, can undertake
part of their education in another educational institution if they fulfill the determined requirements and
obtain permissions from the Exchange Program Coordinator and the Program Evaluation and Development
Board and the approval of the Board of Directors. Class | students cannot engage in exchange programs.

(2) Basic rules regarding the clinical education period:

a) The clinical education period (Classes IV and V) includes theoretical and elective courses, as
well as compulsory pre-clinical/clinical practice courses, which are included in the education and training
programs. The duration of these is determined by the Administrative Board every year with the
recommendation of the Program Evaluation and Development Board. Clinical practice courses are carried
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out on the basis of the "Framework Regulation on Applied Education in Higher Education” of the Council
of Higher Education.

b) Compulsory clinical practice courses are conducted in groups and alternately throughout the
academic year. The Istinye University Faculty of Dentistry Pre-Graduation Education Program and Istinye
University Information Package sets forth program details including the schedule for the academic year,
the faculty members, aims, learning objectives, learning outcomes and assessment and evaluation methods.
The programs are prepared every year and announced before the start of each academic year.

¢) Students participating in clinical studies engage in one-on-one with lecturers/members and
participate in daily activities that develop their clinical practice; student participation is required by the
department. Students cannot attend more than one clinical practice course simultaneously during the
academic year. In accordance with the learning objectives and in order to ensure vertical integration with
the preclinical period, theoretical courses that are deemed necessary during the clinical practice stage can
also be included in the curriculum.

d) During the clinical practice courses, students are responsible for successfully completing all the
required practices. Students fail to complete their obligations cannot take the end-of-course exam, and must
correct their deficiencies during the make-up program process. Students can participate in the make-up
program for a maximum of four clinical practice courses in an academic year, and cannot attend more than
one make-up program simultaneously. Students who fail more than four clinical practice courses must
repeat the relevant courses in the next academic year.

e) In the English dentistry program, communication is in Turkish to provide effective treatment
services for patients during the clinical practice process.

) All compulsory clinical practice courses in the program are carried out in the relevant departments
of Istinye University’s Faculty of Dentistry.

(3) Students must successfully complete prerequisite course/courses before they can take the
requisite courses. Because the scheduling of prerequisite courses and requisite courses is synched,
successful on-time completion of prerequisite courses is essential.

Attendance in the courses

ARTICLE 19 - (1) Students must attend at least 70% of theoretical courses and 80% of applied
courses is mandatory. A student who does not fulfill this condition is considered unsuccessful in the course
and cannot attend the end of the year/semester exams, the make-up program for the relevant course or the
make-up exams. The student's transcript reflects such a deficiency with a ‘DZ’ notation, and the student
must attend and successfully complete the relevant course again the following year/semester when the
course is offered again.

(2) The Assessment and Evaluation Board determines the method by which student attendance in
the courses is monitored.

Leaves

ARTICLE 20 - (1) The periods when the students are entrusted with a duty by the Rector's Office
or the Dean's Office are not taken into account in the calculating absences and the students are considered
to have attended in the courses during these periods.

CHAPTER 5
General Rules Regarding Exams and Exam Administration

Exams

ARTICLE 21 — (1) Exams include midterm exams, semester/end-of-the term exams, make-up
exams, exemption exams, single-course exams, grade-raising exams and other exams regulated by the
relevant legislation. They may be face-to-face or online (remote); written, oral or both; and may be practical.
Written examination documents are kept for at least two years.
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(2) Exemption, single-course, and grade-raising exams are held within the framework of “Istinye
University Associate Degree and Undergraduate Education Regulations”.

(3) Exam scheduling ensures no more than two exams of the courses of a class will take place on
the same day. Exam dates are determined by the dean within the framework of the academic calendar and
are announced at least one week before they take place.

(4) The exams of CoHE common compulsory courses and elective courses determined by law are
coordinated by the Rectorate and carried out within the framework of "Istinye University Associate Degree
and Undergraduate Education Regulations” on the dates announced in the academic calendar.

(5) Exams may be multiple choice, open-ended, matching, fill-in-the-blank and other formats as
recommended by the Assessment and Evaluation Board and determined by the Dean's Office. The format
is announced to the students in advance.

(6) The resources available to students for exam preparation are specified in the lesson plans in
advance. Students may be asked to read/research topics that are related to but not taught in the course, and
the exams may include questions on these topics. The total weight of such questions cannot exceed 20% of
the exam.

(7) Preclinical practice courses are evaluated with homework, written, oral or practical midterm
exams and a semester/end-of-the-term exam.

(8) Clinical practice courses are evaluated with homework, written, oral or practical midterm
exams, and exams taken at the end of the course and considered end-of-the-term exams.

Midterm

ARTICLE 22 — (1) The midterm exam is the exam held within the semester/year from the courses
in the education program. In courses that require personal skills, examinations may be practical.

(2) In courses lasting a semester, at least one midterm exam is held. In courses lasting an entire
academic year, at least two midterm exams are held.

Semester/end-of-the-term exam

ARTICLE 23 - (1) The semester/end-of-the-term exam is the exam that the student will take at
the end of the semester/year to which the course belongs.

(2) In order to take a course semester/end-of-the-term exam, the student must register for the course,
attend the course and successfully fulfill its requirements (homework, applications, seminars, etc).

Make-up exam

ARTICLE 24 — (1) The make-up exam is the exam held for the student whose excuse is accepted
instead of the midterm and semester/end-of-the-term exams. The exams of the students whose excuses are
accepted by the faculty administrative board are held in the same semester/year. Make-up exams are
conducted within the framework of “Istinye University Make-Up Exam Application Principles.”

(2) The student must apply to the Dean's Office with a written petition within five working days
from the date of the exam, which he could not take due to an excuse. A student whose medical excuse is
accepted cannot attend classes or take exams during the report period, but a student who wants to continue
the course and/or take the exam before the end of the report period should receive a new report stating that
he/she can continue the course if it is not specified in the report.

(3) The form and content of the make-up exam are determined by the Dean's Office upon the
recommendation of the Assessment and Evaluation Board. The make-up exam may differ from the exam
that cannot be taken due to an excuse.

(4) The contribution of the make-up exam to the Course Success Score is the same as the impact
rate of the exam it replaces. There is no make-up exam right for the make-up exams again.

Re-sit exam
ARTICLE 25 - (1) The make-up exam is given after the semester/end-of-the-term exam.
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(2) Students who fail the semester/end-of-the-term exam in a course they have taken and students
who cannot take the semester/end-of-the-term exam due to an excuse can take the re-sit exam. Students
who fail to attend classes are not entitled to re-sit exams.

(3) The grade taken from the re-sit exam replaces the semester/end-of-the-term exam grade. The
success rules that are valid in the semester/end-of-the-term exam are also applied in the re-sit exams. The
re-sit exam has no excuse.

Administering the exams

ARTICLE 26 — (1) The exams are administered on the basis of the following principles:

a) Students who have entered the exam hall beforehand are taken out of the hall, the hall president
and the inspectors check the students with the exam attendance list and student IDs and take them to the
exam hall and ensure that they sit in an order with an appropriate distance among them.

b) Only ID, pencil, eraser, and water can be brought into the exam hall. Devices with information
storage, processing, and transmission functions (mobile phone, tablet, PC, radio, smart watch,
BLUETOOTH etc.) and items such as books and lecture notes cannot be brought into the exam hall.
Bringing such devices or items into the examination room is considered an attempt to cheat.

¢) Students should bring their valid identification documents to the exam hall and keep them on
the desks where the persons in charge can easily see them.

¢) The student who arrives within the first fifteen minutes after the start of the exam is taken to the
exam hall without giving them additional time, and during this period, the student is not taken out of the
exam hall except in emergency and extraordinary situations.

d) Students must write and sign their names and surnames and student numbers on the question
booklets and answer sheets.

e) Students who cheat, attempt to cheat, or help cheating in the exam are deemed to have received
""zero" in that exam. This situation is determined by the minutes to be drawn up by the relevant examiners.
Disciplinary action is taken against these students in accordance with the relevant legislation specified in
the Istinye University Associate Degree and Undergraduate Education Regulations.

f) In the electronic exams, the exam rules are displayed on a separate page before the exam starts,
and the student is obliged to comply with these rules and to notify the Class Coordinator immediately if
they have any technical problems during the exam.

Announcement of exam results and objections

ARTICLE 27 — (1) The procedures regarding the announcement of the exam results and objections
to the exams are carried out within the framework of the following principles:

a) During the exam, in case of material errors related to the exam and questions, the instructor is
informed, if it is possible to make the necessary correction at the time of the exam, the correction is made
and the correction is announced to the students in all exam halls by the hall president.

b) Obijections to the exam questions are made with a printed objection petition to the Dean's Office,
within three working days following the exam at the latest, supported by current, valid, and printed literature
and with justification. Objections to the questions are submitted to the Assessment and Evaluation Board
by the relevant class coordinator by taking the opinion of the faculty member who prepared the question,
and the appropriate arrangements are made by the board. The evaluation of the exams and the
announcement of the results are entered into the student automation system by the responsible lecturer of
the course within ten working days at the latest after the objections to the questions are finalized and
announced to the students after they are approved by the Education Chief Coordinator.

¢) Reasoned objections to the exam results are made with a printed objection petition to be written
to the Dean's Office within three working days after the results are announced. Objections are evaluated by
the Assessment and Evaluation Board; a decision is made, and the decision is announced to the students.

¢) Question and answer sheets are not given to students. After the objections to the exam results
are made and finalized, the theoretical exam documents, the questions asked to each student in the
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oral/practical exams and the written report containing the general evaluation are submitted by the executive
to the Dean's Office within fifteen working days at the latest.

d) Exam documents and other documents related to the determination of the exam grade are kept
in the Dean's Archive for at least five years.

CHAPTER 6
Evaluation and Advancement

Evaluation of exams

ARTICLE 28 — (1) Except for the common compulsory courses, vocational English courses and
elective courses, the evaluation of the exams is carried out within the framework of the following principles:

a) Evaluation of the exams is made out of 100 (one hundred) points.

b) The success grade is calculated as the sum of the impact rate (40%) of the assessment-evaluation
activities (midterm exams and other activities) during the semester/year and the impact rate (60%) of the
end-of-year exam (provided that the exam grade is at least 50 out of 100). In order for the student to be
successful in the course, the semester/end of year success letter grade must be “CC” or above.

c) Inall exams, fractional grades are expressed with a maximum of two digits after the comma and
rounded to whole numbers at the stage of announcing the raw grades to the student (for example, if the
grade is 59.50, it is rounded to 60 points. If the grade is 59.49, it is determined as 59).

(2) Common compulsory courses, General English courses and exams of elective courses and
course success are carried out within the framework of the principles specified in the “Istinye University
Associate Degree and Undergraduate Education Regulations”.

Clinical practice course success

ARTICLE 29 — (1) Preliminary exams are given at the beginning of clinical practice courses, and
mid-term exams are held during the course. As a result of the preliminary exam, the student is evaluated as
‘Successful' or 'Failed' and cannot start the clinical practice course until they become 'Successful’. The
student's clinical practice in-class activities and assignments can replace the midterm exams, and the final
exam, which replaces the semester/end-of-the-term exam, is planned by the Program Evaluation and
Development Board to be held in the last week of the relevant course or at the end of the academic year.
Students who successfully complete their predetermined clinical studies are taken to the end-of-the course
exam by the relevant department.

(2) At the beginning of the academic year, the total number of applications and clinical study rules
that are desired to be carried out and achieved during the clinical practice courses are announced to the
students. Students who attend the course but cannot complete or fail to complete the total number of
applications or points they are responsible for on time are entitled to make-up program outside the academic
year. Make-up programs must be opened and the criteria for gaining the right to make-up programs are
determined by the relevant departments at the beginning of the academic year and announced to the
students. The student has to complete the applications that he cannot complete during the make-up program
period. Students who successfully complete the make-up program only take the make-up exam for that
course. Make-up programs are decided by the Faculty Administrative Board upon the recommendations of
the relevant departments and announced at least one week before the start of the make-up program.

(3) Students who are absent from clinical practice courses, cannot meet the criteria for the right to
make-up programs, or cannot complete the studies they are responsible for during the make-up programs,
are considered unsuccessful in the relevant clinical practice course and repeat the course in the following
academic year.

(4) Students who fail the final exams of clinical practice courses take the re-sit exams. The re-sit
exam is planned in a similar content and layout to the clinical practice end-of-course exams.

(5) After the re-sit exam, students with a clinical practice final grade below sixty have to repeat the
clinical practice course.
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Letter grade equivalents of the course grades

ARTICLE 30 - (1) The letter grade equivalents of the course grade in the hundredth system, the
degree of success and the weight coefficient are determined by the following Table-1. Course grades and
course success rate for common compulsory courses, professional English courses and elective courses are
carried out within the framework of the principles specified in the “Istinye University Associate Degree
and Undergraduate Education Regulations”.

Table 1: Letter Grades

Letter Grade Degree of Success Weight Coefficient Raw Note Range

AA Excellent 4,0 90-100

BA Very Good 3,5 80-89

BB Good 3,0 73-79

CB Moderate 2,5 66-72

CcC Pass 2,0 60-65

DC Fail 15 55-59

DD Fail 1,0 50-54

FF Fail 0,0 0-49

CHAPTER 7

Miscellaneous and Final Provisions

ARTICLE 31 - (1) Where there is no provision in this Directive, the provisions of the legislation
related to the Istinye University Associate Degree and Undergraduate Education Regulations and the
decisions of CoHE, Interuniversity Board Decisions, Istinye University Senate Board or the Relevant
Administrative Board Decisions will apply.

Force
ARTICLE 32 — (1) This Directive takes effect upon approval by the Istinye University Board of
Trustees.

Executive

ARTICLE 33 — (1) The provisions of this directive are executed by the Rector of Istinye
University.
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