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ISTINYE UNIVERSITESI
MISAFIR veya DESTEK (ADJUNCT) STATUSUNDE AKADEMIK PERSONEL
BULUNDURMA YONERGESI

Amac ve kapsam
MADDE 1 - (1) isbu Yénerge’nin amaci, Istinye Universitesi’nde “Misafir” ya da “Destek
(Adjunct)” statiide gorev alacak akademik personel ile ilgili uygulamanin usul ve esaslarini diizenlemektir.

Kapsam

MADDE 2 - (1) isbu Yonerge, istinye Universitesi’nde Misafir statiide belirli bir siire i¢in veya
destek statiide uzun siireli olarak akademik arastirma ve/veya egitim-6gretim faaliyetlerinde bulunacak
kisilerin kabulii ile gorev ve sorumluluklarina iligkin hiikiimleri kapsar.

Dayanak

MADDE 3 - (1) isbu Usul ve Esaslar, 2547 sayil1 Yiiksekdgretim Kanunu’nun 14’{incii maddesine
ve Yiiksekogretim Kurulu Bagkanligi’nin 15/01/2020 tarihli Yiirlitme Kurulu'nda kabul edilen "Yabanci
Uyruklu Ogretim Elemani Istihdamiyla Ilgili Usul ve Esaslari”na ve Yabancilarin Calisma Izinleri Hakkinda
Kanunun Uygulama Yonetmeligi’'ne ve 09/09/2016 tarihli ve 29826 sayili istinye Universitesi Ana
Yo6netmeligi’nin 7’ nci maddesinin 1’inci fikrasinin (¢) bendi uyarinca yiiriirliige konulmustur.

Tanimlar

MADDE 4 - (1) Bu Yonerge’de gecen;

a) Destek (Adjunct) Akademik Personel: Doktora diplomasina, sanatta yeterlilie veya tipta
uzmanliga sahip yurt i¢inden/yurtdigindan gelen “Destek” statiideki Akademik Personeli,

b) Destek (Adjunct) statiisii: Arastirma veya diger akademik faaliyetler cercevesinde iiniversiteye
onemli katki saglayacagi diisiiniilen kisilerin tiniversite ile siirdiiriilebilir igbirligi icinde bulunabilecegi
onursal statiiyii,

¢) Dekanlik: Istinye Universitesi'ne bagli ilgili Fakiiltelerin/ Dekanliklarimi,

¢) Misafir Akademik Personel: Doktora diplomasina, sanatta yeterlilige veya tipta uzmanliga sahip
yurt i¢inden/yurtdigindan gelen “Misafir” statiideki Akademik Personeli,

d) Misafir Statiisii: Arastirma veya diger akademik faaliyetler ¢ercevesinde, iiniversitenin tam
zamanli diger akademik personeli ile bir plan dahilinde ortak ¢alisma yapmak lizere belirli bir siire igin
Universiteye davet edilen kisilere verilen statiiyii,

e) Midiirliikk: Istinye Universitesi’ne bagli ilgili yiiksekokullarmn, enstitiilerin, uygulama ve
arastirma merkezlerinin miidiirliiklerini,

f) Rektor: Istinye Universitesi Rektorii’ni,

g) Senato: Istinye Universitesi Senatosu’nu

g) Universite: Istinye Universitesi’ni,
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h) Yénerge: Istinye Universitesi Misafir Statiide veya Adjunct Statiide Akademik Personel
Bulundurma Y 6nergesi’ni,
ifade eder.

Misafir veya destek statiide akademik personelin kabul ve degerlendirme siireci

MADDE 5 - (1) Bu Yonerge kapsamina giren “Misafir” ya da “Destek” statiideki Akademik
Personelin kabulleri, Universite’nin ilgili Dekanliklar/Miidiirliikleri tarafindan basvuru veya davet
yontemlerinden biri ¢ercevesinde gergeklestirilir.

(2) Bagvuruda bulunan kisiyle ilgili 6n degerlendirme, bagvuru yapilan Dekanlik/Midiirliik ve
ilgili Rektor yardimcisi tarafindan yapilir. On degerlendirmenin olumlu olmasi durumunda ilgili
Dekan/Miidiir, “Misafir” ya da “Destek” Akademik Personelin kabul edilmesini Rektdrliige onerir. Misafir
Akademik Personel igin karar, Rektorliik tarafindan, Destek Akademik Personel i¢in ise Senato tarafindan
verilir.

(3) Dekanlik/Miidiirliik tarafindan Rektorliige gonderilen dneride;

a) Misafir Akademik Personel i¢in gorevlendirme siiresinin baglangi¢ ve bitis tarihleri, gorevli
bulunacagi tarihleri kapsayan ¢alisma plani, isbirligi yapacagi akademik personel, ¢alisma konusu ve igerigi
ile bu calismalarin Universite’ye saglayacag: katkilar belirtilir. Ayrica akademik dzgegmis ve basvuru
dilekgesi eklenir.

b) Destek Akademik Personel i¢in destek statiiniin baglamasi 6nerilen tarih, ilgili kisinin bilimsel
ve akademik basarilari ile iiniversite cercevesinde gerceklestirebilecegi faaliyetler ve yapabilecegi katkilar
belirtilir. Ayrica akademik 6zge¢cmis ve bagvuru dilekcesi eklenir.

(4) Onerilerin degerlendirilmesinde;

a) Misafir Akademik Personel olarak kabul edilecek kisiler i¢in uzmanlik alani, kapsamli proje ve
caligma plani ile bu galismalarin Universiteye yapacagi katkilar esas alinir.

b) Destek Akademik Personel olarak kabul edilecek kisiler i¢in caligsmalariyla alanlarinin
gelisimine 6nemli katkida bulunmus olmalar ve iiniversitenin misyon ve vizyonuna yapabilecekleri katkilar
esas alinir.

(5) Misafir Akademik Personel en c¢ok bir yil siireyle kabul edilir. Ancak ilgili
Dekanligin/Midiirliigiin 6nerisi ve Rektor tarafindan uygun goriilmesi halinde bu siire uzatilabilir. Destek
Akademik Personel statiisii {i¢ yil i¢in verilir. Dekanlik/Miidiirliik tarafindan, destek akademik personelin
iniversiteye yapmis oldugu 6nemli katkilarin siirecegi ongoriilerek statliniin uzatilmasi talebi rektorliige
iletir, Senatonun uygun gérmesi halinde bu stire uzatilir.

Misafir veya destek statiide akademik personelin hak ve sorumluluklar

MADDE 6 - (1) Her iki statiideki akademik personel; Universite’deki bu statiilerini devam
ettirdikleri siire zarfinda lisans ya da lisansiistli seviyede ders verebilir, alanlariyla ilgili yonetilen lisans
veya lisansiistii bitirme projelerinde ve tezlerinde es danigmanlik yapabilir.

(2) Misafir ve Destek Akademik Personelin Universite’deki ¢alismalar ile iliskili veya bu
kapsamda iirettikleri ulusal ya da uluslararasi mesleki standartlara dair resmi dokiimanlar, materyaller,
patent, telif, endiistriyel tasarim, faydali model gibi her tiirlii fikri ve smai hakkin hak sahipligi ve
kullanilmasi konusunda ilgili mevzuat hiikiimleri uygulanir.

(3) Misafir ve Destek Akademik Personel, Universite’de gorevli bulunduklari siire zarfinda
akademik ve bilimsel alanlarda yapacaklari calismalarinda ve diger mesleki faaliyetlerinde Istinye
Universitesi adresini belirtmek zorundadir.

(4) Misafir ve Destek statiisiindeki kisiler Universite’deki statiilerini devam ettirdikleri siire
zarfinda Universite’nin internet sayfasi ile her tiirlii yayminda Misafir veya Destek Akademik Personel
olarak yer alirlar ve kendilerine gegici Universite kimlik kart: verilir.
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(5) Universite’nin tam zamanli &gretim elemanlarina saglanan kiitiiphane ve laboratuvarlarin
kullanimu, iiretilen verilere erisim, Universite tarafindan verilen e-posta adresi gibi imkanlar, miimkiin
oldugu ol¢iide Misafir ve Destek Akademik Personele de saglanir. Yaptig1 faaliyetlerin gerektirmesi
durumunda her iki statiideki personele de kullanabilecekleri ofis ortami saglanir.

Genel esaslar

MADDE 7 - (1) Misafir ve Destek Akademik Personelin Universite biinyesindeki faaliyetlerinin
yiiriitiilmesinden  ilgili Dekanlik/Miidiirlik sorumludur. {lgili statiiniin sonlanmasmi takiben
Dekanlik/Miidiirliik tarafindan bir ¢ikis raporu hazirlanarak Rektorliige iletilmesi beklenir.

(2) Misafir ve Destek Akademik Personelin Universite’deki ilgili statiisii sona erdiginde,
Universite’nin tam zamanli personeli gibi ilisik kesme islemlerini gergeklestirmesi gerekir.

(3) Misafir ve Destek Akademik Personelin Universite’de ders vermeleri durumunda, kendilerine
ilgili ders iicretlendirme mevzuati ¢ergevesinde (ders saat {icretli 6gretim elemani gibi) verdikleri haftalik
toplam ders saatine gore ddeme gergeklestirilir. Misafir ve Destek Akademik Personel projelerde yiiriitiicii
olamazlar. Fakat ev sahibi Universite’deki yiiriitiicii olan bir arastirmaciya yardime yiiriitiicii olarak yer
alabilirler. Projelerde danigsman olarak yer alabilirler.

(4) Misafir ve Destek Akademik Personel, “Istinye Universitesi Arastirma Gelistirme ve Bilimsel
Faaliyetleri Tesvik Y&nergesi” kapsaminda gergeklestirdikleri akademik faaliyetleri i¢in Universite nin
daimi statiideki 6gretim elemanlariyla ayni haklara sahiptirler ve s6z konusu tesviklerden ayni kosullar ile
yararlanirlar.

Hiikiim bulunmayan haller

MADDE 8 - 1) Gerekli hallerde Rektorliik misafir veya destek statiisiindeki akademik personel
onerisinde bulunarak, kabul edilme siirecini misafir statiisii i¢in dogrudan, destek statiisii i¢in ise Senato
goriisline sunarak yiiriitebilir.

(2) Bu Ydonerge’de hiikiim bulunmayan hallerde Istinye Universitesi Rektorliigii niin kararlari esas
alinacaktir.

Yiiriurlik
MADDE 9 - (1) Bu Yénerge, istinye Universitesi Miitevelli Heyeti tarafindan onaylandiktan sonra
yiiriirliige girer.

Yiiriitme ) )
MADDE 10 - (1) Bu Yonerge, Istinye Universitesi Rektorii tarafindan yirtitiiliir.
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DECISION NUMBER 44
ISTINYE UNIVERSITY

HIRING VISITING OR ADJUNCT ACADEMIC STAFF DIRECTIVE

Purpose and Scope
ARTICLE 1 - (1) This Directive regulates the employment procedures and principles for academic
staff at Istinye University with the title of "Visiting Academic Staff" or "Adjunct Academic Staff!".

Scope

ARTICLE 2 - (1) This Directive covers the hiring of visiting and adjunct staff; and the terms and
conditions of their academic research and/or teaching responsibilities during their employment at Istinye
University.

Basis

ARTICLE 3 - (1) These procedures and principles have been effected in accordance with Article
14 of the Higher Education Law numbered 2547 and the "Procedures and Principles Regarding the
Employment of Foreign Academic Staff!' adopted by the Executive Board of the Council of Higher
Education of January 15, 2020; in accordance with the Implementation Regulation of the Law Regarding
Work Permits of Foreigners; and in accordance with Subparagraph (c), Paragraph 1, Article 7 of Istinye
University’s Main Regulations of September 09, 2016 numbered 29826.

Definitions

ARTICLE 4 - (1) In this Directive,

i) "Adjunct Academic Staff!' designates "Academic Staff with the status of ‘Adjunct Staff' coming
from Turkey or abroad who have a doctoral degree, proficiency in art or specialty in medicine”;

j) "Adjunct status" designates "people who are considered to make a significant contribution to the
University within the framework of research or other academic activities... [in] sustainable cooperation with
the University ";

k) "Dean's Office" designates "Deanships of the relevant Faculties of Istinye University"

¢) "Visiting Academic Staff!" designates "Academic Staff with the status of "Visiting Staff
coming from Turkey or abroad who have a doctoral degree, proficiency in art or specialty in medicine";

1) "Visiting Status" designates "the status given to those invited to the University for a certain
period of time to collaborate with other full-time academic staff of the University based on a plan within the
framework of research or other academic activities";

m) ''Directorate" designates "the directorates of related vocational schools, institutes, application
and research centers affiliated with Istinye University";

n) "Rector" designates "Rector of Istinye University";

0) "Senate" designates "Istinye University Senate";

h) “University” designates “Istinye University”;
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1) "Directive" designates "Istinye University’s Directive on Hiring Academic Staff with the
‘Visiting’ Status or with the ‘Adjunct’ Status".

Evaluation and Hiring of “Visiting” and “Adjunct” Academic Staff

ARTICLE 5 - (1) The hiring of "Visiting" or "Adjunct" Academic Staff is carried out by the
relevant Deans/Directorates of the University through one of the accepted application or invitation channels.

(2) The Dean's Office/Directorate and the relevant vice-rector conducts the preliminary evaluation
of the applicant. If the preliminary evaluation is positive, the relevant Dean/Manager recommends
acceptance of the "Visiting" or "Adjunct" Academic Staff to the Rectorate. The Rectorate has final approval
of Visiting Academic Staff and the Senate has final approval of Adjunct Academic Staff.

(3) The Dean’s Office/Directorate hiring proposals to the Rectorate will include

a) For Visiting Academic Staff candidates: the assignment period start and end dates, the
assignment period work plan, the academic staff the candidate will cooperate with, and the subject, content
and contributions of the candidates’ activities to the University. In addition, the candidates’ academic resume
and application petition must be attached.

b) For Adjunct Academic Staff candidates: the employment start date, the candidate’s scientific
and academic achievements, the candidate’s proposed activities and the contributions of these activities to
the University. In addition, the candidates’ academic resume and application petition must be attached.

(4) The proposals will be reviewed as follows:

a) For candidates for Visiting Academic Staff positions, field of expertise, comprehensive
project/work plan and the contributions of these activities to the University will be evaluated.

b) For candidates considered for Adjunct Academic Staff positions, whether they have contributed
significantly to the development of their fields with their studies and whether they can contribute to the
mission and vision of the University will be evaluated.

(5) Visiting Academic Staff engagement is a maximum of one year but may be extended upon the
recommendation of the relevant Dean's Office and approval by the Rector. Adjunct Academic Staff status
is granted for three years, but if the Dean's Office/Directorate foresees the Adjunct’s contributions to
continue, a status extension request may be submitted to the Rectorate and granted upon Senate approval.

Rights and responsibilities of the academic staff with the visiting or adjunct status

ARTICLE 6 - (1) During their employment at the University, Adjunct and Visiting Academic Staff
will teach undergraduate or graduate courses and act as co-advisors on undergraduate or graduate projects
and theses related to their fields.

(2) Legislative provisions apply to intellectual and industrial rights regarding ownership and use of
the work of Visiting and Adjunct Academic Staff while at the University, including official documents,
materials, patents, copyrights, industrial designs and utility models.

(3) Visiting and Adjunct Academic Staff are obliged to indicate the address of Istinye University
in studies they conduct in academic and scientific fields and their professional activities during their
employment at the University.

(4) During University employment, Visiting and Adjunct Academic Staff are acknowledged as
such on the University's web site and in University publications and are given a temporary University ID
card reflecting this status.
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(5) Use of the University’s library and laboratories, access to University databases and use of
University e-mail are available to Visiting and Adjunct Academic Staff. An office is also provided to both
Visiting and Adjunct Academic Staff if their activities so require.

General principles

ARTICLE 7 - (1) The relevant Dean/Directorate is responsible for overseeing the activities of
Visiting and Adjunct Academic Staff within the University. At the conclusion of the status the same
Dean/Directorate will submit an exit report to the Rectorate.

(2) When the relevant status of the Visiting and Adjunct Academic Staff at the University expires,
the staff person will complete the same dismissal process as full-time University staff.

(3) Visiting and Adjunct Academic Staff teaching at the University will be paid according to total
weekly course hours within the framework of the relevant course pricing legislation (such as an hourly
lecturer fee). Visiting and Adjunct Academic Staff cannot be executives in projects but they can co-direct
executive researchers at the University and can take act as project consultants.

(4) Visiting and Adjunct Academic Staff have the same academic activity rights as full- time
University faculty within the scope of "Istinye University Research, Development and Scientific Activities
Incentive Directive" and they benefit from these incentives under the same conditions.

Cases where there is no provision
ARTICLE 8 - (1) The decisions of Istinye University’s Rectorate will prevail in cases where this
Directive offers no provision.

Force
ARTICLE 9 - (1) This Directive goes into effect upon its approval by Istinye University’s Board
of Trustees.

Executive
ARTICLE 10 - (1) This Directive is executed by the Rector of Istinye University.



